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Letter of Intent for ESF Research Conference Series


	Letter of Intent Summary


Please fill in all relevant sections of the form according to the programme guide and return to the Acting Head of Unit, ESF Conferences, Ms Benita Lipps (blipps@esf.org) before the submission deadline of 19 September 2010; 23:59hrs. 

Title of Proposed Conference Series:
Scientific Area Covered (up to 5 keywords):

Coordinating Partner Organisation:
Proposed Location:

Partnership Period:

Conferences per Year:

Total Contribution per Conference:

Summary by Award Criteria

This section provides proposers with an opportunity to provide a summary of their application, as described in the other sections of this form, according to the award criteria against which they will be judged. More details on these criteria can be found in the programme guide.
Relevance to the aims and objectives of the Scheme (see call text)
(400 words max)

Uniqueness of the Proposed Series

In relation to the Research Conferences Series, both funded by ESF and other agencies and organisations. (400 words max)

Scientific Excellence of the Partner Organisations in the Proposed Field

(400 words max)

Novelty and Innovation of the Series

(400 words max)

European / International Dimension of the Series

Aims & effects should not only apply to a specific local or regional context, but to the European/ International scientific community. (400 words max)

Impact of the Proposed Series 

Long-term impact on the European Research Area (ERA) and the international scientific community. (400 words max)

The Cost-Benefit Ratio of the Proposed Series 

(400 words max)

Signature (please add a row for each partner)

The undersigned, duly authorised to represent their respective organisations, hereby confirm the intention to host and co-fund the ESF Research Conference Series as described above and in Parts A-E of this Letter of Intent. The undersigned will provide the necessary legal and financial documents necessary to substantiate this Letter of Intent upon request in November 2010. 
	
	
	

	Date, Location
	Name, Job Title
	Signature & Official Stamp

	
	
	

	Date, Location
	Name, Job Title
	Signature & Official Stamp


PART A: Organisations

A.1 Coordinator

A.1.1 Legal Entity

Full Name of Organisation:
Acronym/ Abbreviation:
Lead Department (if applicable):
Full Address:
Web Page:
Legal Status (public/private):
Organisation Type (University, funding organisation, research lab, society,...): 
A.1.2 Legal Representative (authorised to represent the organisation in legally binding agreements)

Title:
Name:
Role in Organisation:
Email:
A.1.3 Contact Person (responsible for managing this application within the organisation)

Title:
Name:
Role in Organisation:
Email:
A.1.4 Aims and Objectives of the Organisation

Describe the mission, key aims and objectives of the organisation

A.1.5 Relevance to Proposed Partnership

Describe how the applicant organisation’s objectives relate to the proposed partnership. Explain the role of the organisation in the proposed partnership.

A.1.6 Excellence in the Proposed Research Area
Describe how the expertise of the organisation relates to the research area proposed for this conference series. Are there any research groups, publications, initiatives that indicate the organisation’s excellence in the field?
A.1.7 Similar Collaborations

Note any similar long-standing international partnerships or projects the organisation is involved in

A.2 Partner Organisation 
(if applicable – please add this section for every partner involved)
A.2.1 Legal Entity

Full Name of Organisation:
Acronym/ Abbreviation:
Lead Department (if applicable):
Full Address:
Web Page:
Legal Status (public/private):
Organisation Type (University, funding organisation, research lab, society,...): 
A.2.2 Legal Representative (authorised to represent the organisation in legally binding agreements)

Title:
Name:
Role in Organisation:
Email:
A.2.3 Contact Person (responsible for managing this application within the organisation)

Title:
Name:
Role in Organisation:
Email:
A.2.4 Aims and Objectives of the Organisation

Describe the mission, key aims and objectives of the organisation

A.2.5 Relevance to Proposed Partnership

Describe how the applicant organisation’s objectives relate to the proposed partnership. Explain the role of the organisation in the proposed partnership.

A.2.6 Excellence in the Proposed Research Area

Describe how the expertise of the organisation relates to the research area proposed for this conference series. Are there any research groups, publications, initiatives that indicate the organisation’s excellence in the field?

A.2.7 Similar Collaborations

Note any similar long-standing international partnerships or projects the organisation is involved in

PART B: Aims and Objectives of the Conference Series

B.1 Summary (400 words max)

B.2 Key Data

B.2.1 Scientific Profile (up to 5 keywords describing the scientific focus of the conference series) 

B.2.2 Target Group (up to 5 keywords describing the target groups of the conference series)
B.2.3 Target number of young and early stage researchers participating per conference:
B.2.4 Target percentage of international (non-European) researchers participating per conference: 

B.3 Aims and Objectives of the Series
B.3.1 Scientific Focus of Conference Series

B.3.2 Scientific Excellence Relevance to the Scientific Community, Links to Local, National, European Centres of Excellence. 

B.3.2 Target Groups/ Beneficiaries of Conference Series

B.3.3 International/ European Added Value and Impact of the Conference Series within the ERA

B.3.4 Sustainability – Way to Ensure Long-Term Impact

B.4 Topics within the Research Conference Series

Conference topics and chairs within an ESF Research Conference Series are identified through an international call for proposals. Interested scientists can apply with a conference proposal; the most suitable proposals are selected by a joint ESF-Partner selection panel.
B.4.1 Please describe the topics that are to be covered within this conference series, indicating scope for interdisciplinarity, central themes and key issues that should be addressed by applicants.

B.4.2 ESF Research Conference Proposals are evaluated using the criteria below. Please indicate any additional criteria that should be included in the evaluation of the conferences within this partnership.

Evaluation Criteria: (a) Scientific scope and interdisciplinarity of the proposal, (b) Scientific relevance in terms of novelty, originality and timeliness, (c) European dimension and added value, (d) Scientific quality of the draft programme, (e) suitability for the series
B.5 Links to the Objectives of the ESF Research Conferences Scheme

Please describe how the proposed conference partnership relates to the following objectives:

B.5.1 Identifying emerging and strategically important topics by addressing questions raised by the scientific community
B.5.2 Strengthen the link between science and society; foster exchanges with politics and the private sector

B.5.3 To develop the research careers of Young and Early Stage Researchers
B.5.4 Showcase regional excellence of European research, research performing organisations and universities through funding partnerships
B.5.5 Connecting European research to the world
B.6 Links to the Scientific Objectives of the ESF Standing Committees

Please describe how the proposed conference partnership relates to the strategic objectives set by the relevant Scientific Standing Committees of ESF. An overview of these can be found on the ESF web pages and in the programme guide.
B.7 Other Information

Please give any other details you deem beneficial to this proposal that have not been mentioned above or in any other part of this proposal.
PART C: Implementation and Operations

C.1 Key Data

· Start date (Month and year of first conference within the joint series) → please see C.4

· End date (Month and year of last conference within the joint series):
· Number of events per year:
· Number of participants per conference:
· Number of conference days:
· Location (Name, City, Region, Country):
C.2 Schedule of the Research Conference Series

The call for proposals is usually published in spring, with an application deadline of September 15 for conferences taking place 15-28 months after the application deadline (e.g. the 2011 call will be for conferences starting in 2013). Review panels are usually scheduled for January/ February. 
C.2.1 Do you foresee any problems with this proposed process and schedule? If yes, please indicate why and what alternatives you suggest.
C.2.2 Is there a limitation concerning the months in which conferences can be scheduled (e.g. due to venue availability)? If so, please describe.

C.3 Inaugural Research Conferences
If some conferences are to take place before autumn 2012, they cannot be generated through the call for proposals. Topics, chairs and scope of these events will therefore have to be agreed by the two partner organisations. Please use this section to draw an outline of the proposed 2012 events. These should be designed as inaugural events, highlighting the conception and scope of the entire series.
C.3.1. 1st Joint Conference
Title:
Keywords:
Proposed Chair(s) (Name, Affiliation, Country of residence, have they already been approached/ agreed):
Proposed Keynote speakers (Name, Affiliation, Country of residence, topic):
Proposed Dates (or month):
Short Conference Scope (300 words max):
Proposed Structure/ Sessions:
C.3.2. 2nd Joint Conference 
(please copy this section for each conference or delete if unnecessary

Title:
Keywords:
Proposed Chair(s) (Name, Affiliation, Country of residence, have they already been approached/ agreed):
Proposed Keynote speakers (Name, Affiliation, Country of residence, topic):
Proposed Dates (or month):
Short Conference Scope (300 words max):
Proposed Structure/ Sessions:
C.4 Format of the Research Conferences

The aim of ESF Research Conferences is to promote active discussion and a productive exchange on the most recent findings within their respective scientific field. Links between theory and practice and between science and policy are encouraged. Participants of all scientific backgrounds and at all stages of their careers should have the opportunity to participate actively in the discussions and to network with their colleagues. Through our conferences, we promote an atmosphere of free discussion, unbiased exchange, social and professional networking, and equal opportunities. A description of our standard format can be found in the programme guide.
Please use this section to describe the proposed conference format and – if it deviates from the one presented above – why this particular format is proposed.

C.4.1 Format

Number of Conference Days:
Total Number of Participants: 

· of which: invited speakers:
· of which: speakers selected through the call for papers:
· of which: early-stage researchers:
· of which: women:
Selection Procedure for Participants:
Meeting format – indicate conference hours in plenary, parallel sessions, discussion groups, poster sessions, social programme, etc:
C.4.2 Suitability and Relevance

Describe how the format will help achieving the series' aims and conference objectives and foster active exchange between all target groups.

C.5 Location of the Research Conferences

We invite you to suggest a location and venue for the research conferences series. Ideally, this location will not change for the duration of the series, is no further than 90mins from an international airport, outside of a city centre and can fulfil the conference needs in terms of meeting space, accommodation, food and social programme. Both the standards and prices have to reflect the target group: international scientists and young researchers.

We highly recommend involving a venue partner in the preparation of this Letter of Intent and/or getting in touch with your local convention bureau, tourism office and local/regional authorities for support. They may not only help with this section of the Letter of Intent but might also offer some incentives for attracting this series to your location. If a venue or a convention bureau is involved, they are requested to fill out Annex1-Venue RFP. Please do not include a Destination Management Company (DMC) or Professional Congress Organiser (PCO) in the process, as we will only work directly with suppliers. If you have a location, but no concrete venue in mind, simply answer the questions below.
Name of Location:
Contact for Location (Convention Bureau, Tourism Office, Local Authority):
Website:
Distance from international airport:
Estimated price for 1500km flight to destination:
Relevance to the topic of the Research Conference Series:
Estimated price for the use of conference facilities per day (incl. VAT in EUR):
Estimated price for accommodation (single room, incl. Breakfast and VAT in EUR):
Estimated price for 4-course conference dinner, (incl. Drinks and VAT in EUR):
C.6 Impact and Sustainability

What will be the outcomes of the individual conferences? Please describe how the different participant groups will benefit from the conferences during the event and after the event has finished. Explain how these target groups will be engaged: i.e. will there be networks, online platforms, publications, follow-up events?

C.7 Communication and Advertising

The European Science Foundation communicates its conference series, calls for proposals and events, using dedicated web pages, online advertising and banners, and selected adverts in journals and magazines. We also use our extensive database for targeted mail campaigns. 

At the same time, we ask our partners to support the communication process using their contacts, channels and expertise. This applies to both the advertising of the events and the dissemination of post-conference results. Please use this section to indicate how you will contribute to the conference communication.

	Communication Channel/Media
	Target Group
	Number of people reached

	
	
	

	
	
	

	
	
	


PART D: Funding and Support

Please use this section to indicate the financial contribution and the support in kind offered by all partners to the proposed Research Conference Series. If your Letter of Intent is shortlisted and you are invited to submit the full proposal, you will be asked to provide written proof for all support listed below.

D.1 Direct Financial Contribution

Direct financial contributions are used to finance conference and travel grants for participants. They are to be transferred to the ESF accounts at least 3 months before the conference start.

	Organisation 
	Contribution per conference 
	Contribution per year
	Contribution for duration of partnership 
	Percentage

	European Science Foundation
	(max. 20.000 EUR)
	(max. 100.000 EUR)
	(max. 600.000 EUR)
	(max. 40% of D1 + D2)

	Coordinator
	
	
	
	

	Partner 1
	
	
	
	

	Partner 2
	
	
	
	


D.2 Indirect Financial Contribution

Indirect financial contributions are used to finance the conference and travel grants for participants. They are to be administered by the conference partners.

	Organisation 
	Contribution per conference 
	Contribution per year
	Contribution for duration of partnership 
	Percentage

	Coordinator
	
	
	
	

	Partner 1
	
	
	
	

	Partner 2
	
	
	
	


D.3 Direct Support in Kind

Direct support in kind are services or products directly related to the conference costs that are offered for free or at a reduced cost. Eligible items are: costs for conference facilities, accommodation, technical equipment, internet access, publication grants, food, social programme, travel, transport and transfers of participants.

	Item
	Offered by
	Contribution per year
	 Contribution per year
	Contribution for duration of partnership

	Item 1
	
	
	
	

	Item 2
	
	
	
	

	Item 3
	
	
	
	


Description Item 1

Description Item 2

Description Item 3

TOTAL SUM D1+D2+D3

	per conference 
	per year
	for duration of partnership 

	(min. 50.000 EUR)
	
	


D.4 Other Support in Kind

Other support in kind are services or products offered for free or at a reduced cost that will add additional value to the conference. It is not necessary to put the value in financial terms. Eligible items are advertising and promotion, publication platforms, give-aways and materials, on-site support by students, programmes for accompanying guests, etc. Staff costs are not eligible under this category.

	`
	Offered by
	Value per event

	Item 1
	
	

	Item 2
	
	

	Item 3
	
	


Description Item 1

Description Item 2

Description Item 3

www.esf.org/conferences
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